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BUILDING BLOCKS CHILD CENTER
Our Mission Statement
Building Blocks Child Center is committed to helping children attain his/her individual potential socially, emotionally, academically and spiritually through a curriculum that is well planned, developmentally appropriate and strategically implemented by professional and dedicated teachers.
BUILDING BLOCKS CHILD CENTER
Building Blocks is an educational ministry of Christ Community Church.  We are a New Jersey State licensed child center conforming to all regulations governing preschool centers.  Our Center is open from 7:30 to 6:00 PM, Monday through Friday, 12 months a year with various schedules to meet your child’s specific needs. 

Our school provides a quality and caring Christian environment to young children 18 months through 6 years of age.
The following pages cover all programs unless otherwise noted.
The teachers in our program are educated professionals who have extensive experience with preschoolers and their development needs.  They are loving, nurturing and have an understanding of the child’s needs for not only intellectual growth but also for social, emotional, physical and spiritual growth.  Therefore, our focus is not just on academics but also on helping the child develop a healthy and positive self-image and an awareness and respect for God and others.
The classrooms are set up to meet the dynamics of their particular age group and to help students work independently and share materials with their peers.  There is a balance between teacher directed activities and child directed activities.  Our student staff ratios exceed New Jersey State regulations and aid in maintaining order and discipline.  The atmosphere in all the classrooms is always conducive to learning because activities are planned, fun and purposeful. 
Curriculum:
Children learn through their senses, trial and error, by exploring and when all areas of development are nurtured.  The areas that are specifically taught are Bible Studies, Language and Literacy, Mathematical thinking, Science studies, Social studies, Art, Music and Physical Development. Our program grows with the child and we expand every year on their previous learning experiences.  As the child grows and develops, he/she is encouraged and challenged to a higher level of thinking.
Special Events:
The following are supplemental activities enjoyed by the children during the school year:

Visit from firemen 
School pictures

Holiday parties

Christmas Program

Graduation Ceremony for preschoolers entering kindergarten
Enrichment activities at minimal additional costs
Progress Reports:
Children learn and develop at different rates.  We observe and track children’s progress through the school year and distribute progress reports. The 18-month-old class does not receive a progress report.
Arrival and Departure:
Your child should always be brought to school by an adult and acknowledged by a staff member before leaving.  Parents or authorized adults bringing and picking up a child from the center are required to sign their child in and out each day. These logs are considered legal documentation of our daily attendance. 
Parent Involvement:

Parents and teachers need to establish and maintain an open and respectful relationship.  Your ideas are important to us.  Please share information about your child that would be helpful to his/her transition from home to school easier.  Let us know about your child’s interests, hobbies, dislikes and fears.  It is vital that parents visit the website and Facebook to familiarize themselves with upcoming events and special notices. Please note that orientation/back to school is considered a requirement.
Teacher Requests:
In fairness to all parents, requests for specific teachers will not be granted.  Girl/boy ratios, dynamics of the classroom and overall student/staff ratios are the major factors in the consideration of the child’s placement.

Emergency School Closings:
In the event of inclement weather during the winter months, we may have to close or delay opening the Center.  We have adopted the closing/delay schedule of the Waldwick School system for inclement weather.  This means that if the Waldwick schools are closed or delayed in opening due to inclement weather, then we will either close or open late as well.  School closings/delayed openings are announced on our Facebook page and on our ground lines and on our website.
Delayed opening procedures will be used when it appears that we cannot open school at the regular time but improving weather conditions are forecast.  An example of this would be icy conditions that thaw with rising temperature.  If this is the case, then we will open at 9:30 a.m. and maintain our regular lunch and dismissal times.

If the weather becomes inclement during the course of the day and/or if a storm develops, we will call you and the Center will close whatever time is deemed safe before weather conditions worsen.  We will follow this procedure throughout the course of the school year.  Please note that our staff is a vital part of this program and as such they need to get home safely and in a timely fashion.  If you are unable to arrive at the closing time, you are responsible for securing someone to take your child home.
There are no refunds for emergency closings.
Snack Program:
A 15-minute snack period will be provided to all students in the morning and early afternoon.  Children may bring a small snack consisting of something healthful. Due to children’s allergies, the Center will not provide snacks to any child.    
Gum, hard candies, lozenges, sodas & glass bottles are not permitted in the center at any time.
Due to the increasing number of children with significant food allergies, we ask that you follow these rules:

· Submit your child’s allergy information to our school and discuss it with your child’s teacher.

· Read all the labels in your child’s snacks before packing it in his/her lunchbox. (We will not read labels.)

· In consideration of all the children, birthday parties must be announced to your child’s teacher.

· In the event you forget to pack a lunch for your child, you will be contacted by your child’s teacher.
Lunch Program:
You are responsible for providing your child with a nutritious lunch that does not require any preparation or heating. 
If you forget to pack a lunch for your child, your child’s teacher will call you and ask you to bring a lunch for your child.  If you are not personally able to bring a lunch, it is your responsibility for securing an authorized adult to bring a lunch for your child.  Due to the prevalence of food allergies, we are unable to give children any foods. The State requires that you provide a blue ice inside your child’s lunch box to assure freshness.
Birthday Celebrations:
We recognize this significant event in the growth of each child and how important celebrations are to children.  Simplicity is desired in celebrating due to how young children are affected when routines are altered.  Many young children become over stimulated or very shy.  The aim is to provide an atmosphere geared to the needs of each child enrolled.  The emphasis is placed on singing and prayer for the Lord’s guidance of the birthday child.  Therefore, we ask that if you desire to do something special for your child’s birthday, you may provide a simple snack for the event.  Be sure to speak to your child’s teacher before any snacks are brought to class.  Because many children are allergic to nuts, please make sure that no nuts are included in your treat.

Tool Box

Tool Boxes are purchased through the school and added to your first month’s bill. The box contains most of the supplies your child will need for the school year. It is delivered to our school during the summer and is ready for your child when school starts.
Pricing changes every year and will be added to your first month’s bill.  
Dress for Success:
The child gains confidence doing things by themselves and dressing and undressing is also part of this process.  We want your child to feel secure and confident and as independent as possible, within his/her capabilities.  We all know that the young child often plays until he/she urgently must run to the bathroom.  The difference between success and a bathroom accident is often beyond the control of the child.  Wearing loose fitting clothes 
with an elastic waistband is very helpful.  Those children wearing diapers should not wear undershirts with snaps.

Remember we play outside in all kinds of weather.  Be sure to dress your child appropriately.  Layering of clothes is advised when the temperature is low.
Sturdy shoes with rubber soles or sneakers are needed for outdoor and indoor play.  Open shoes, Crocs, flip flops and dress shoes with slippery soles are not permitted.  Be alert to long ties, cords and toggles on jackets that are potentially very dangerous.

On your child’s first day of school, please bring an extra change of clothes (underwear included) for your child labeled with his/her name in a zip lock bag.  These will be kept at school for emergency use.  Remember to replenish the clothing as it is used, or as the weather changes.
Toilet Training Policy:
Potty training constitutes the child’s ability to anticipate the urge to use the potty and verbalize his or her need to the teacher. If your child is not able to verbalize the need to use the potty, he/she should remain in pull-ups until that time.
A staff member always supervises children while using the bathroom.  Children not toilet trained are changed as needed.  Teachers will not potty train a child; but will encourage the child if they have started this process at home.  A child will not be forced to sit on the potty if they do not want to.  
Rest Time:
It is our policy that children staying at the center after 1:00 o’clock in the afternoon will participate in rest time.  Two blankets should be provided and labeled with your child’s name. The blankets should be small enough to fit the cots (36” x 48”).  A beach towel or a crib blanket is a good size for children under 4 years of age.  No sleeping bags or large pillows please. See your child’s daily schedule for specific times. Your child’s blankets will be sent home weekly for laundering.
Absences:
Please notify the Center if your child will be absent from school due to an illness.  We will report contagious diseases and conditions so you can look for symptoms of the illness at home.  There are no refunds for any absences (including domestic problems, removal from the program, vacation during the school year and scheduled or emergency school closings). 
Schedule Options/Changes:
Different schedules are available for the different age groups. Children ages 2 ½ through 3 years of age may choose from the three-day option. The four-year olds may choose only from the four and five-day option.  
Parents are required to adhere to their schedule unless overtime has been secured and the proper form with payment is submitted.  If a change in schedule becomes necessary, the Schedule Change Request Form must be completed and submitted to the Director.  Parents must wait for approval before making any changes to their schedules; and fees will apply (see form).  Please note the Schedule Change Request Form for increase or decrease in hours. In fairness to full time students, switching of days is not permitted.
Discipline Policy:
Our philosophy of discipline focuses on helping each child grow in a healthy, positive way towards developing self discipline, self control, and respect for oneself and others.  Guiding children serves several purposes in a center.  It maintains safety and order and it contributes to a learning environment.  Children need to learn that they should share, take turns and resolve conflicts in a peaceful manner.  These behaviors help develop self-discipline in a child.

Discipline is derived from the word “disciple”, which means follower of a teacher.  Recognizing this, each staff member sets the example of positive behavior as a role model for the children.  This includes kindness, showing concern for one another, and clear communication to exchange ideas.  Each staff member positively focuses on behavior that is expected in working with a child, gently guiding the child and explaining expected behavior.  Listening to a child is essential in the discipline process.  Only through this can one sensitively guide a child in finding alternate ways in dealing with others or a situation.
Specific ways staff members will work with a child include preventive and corrective discipline.  When a child is behaving in an unacceptable manner, redirection into a different way of handling the situation is encouraged.  We explain the desired behavior in a clear and brief manner.  Basically, a child is prevented from hurting himself/herself, others or school property intentionally.  A child who continues in unacceptable behavior will be joined by a staff member who will remove the child from the group and explain to the child why he/she was removed and what is allowable behavior.  The child is guided in a caring and loving manner.  We will use “time out” to help the child gain self-control before being reintroduced to the group.     
Parents will be informed when a child is encountering repetitive difficulty so that they also may talk about the situation with the child.  Parents are also requested to inform the center of any situations that may affect the child’s behavior at school.  This is important to help us understand any unusual behavior that a child may exhibit due to the stressful situation and lovingly help the child deal with his/her feelings in an acceptable manner. 
Biting Policy:
1. Keep the children active in organized and supervised activities.

2. Praise positive behaviors routinely.

3. If the staff member observes a biting incident, attend to the bitten child immediately, comforting the child with soothing words and touch.

4. Clean the area of the bite gently with soap and water. Apply ice if necessary.

5. Place the child who did the biting in a different area of the room and help the child understand that the behavior is not acceptable.

6. Do not give the biter a lot of further attention.

7. Document the biting incident and report the incident to the director.

8. Notify the parent of the child who was bitten as soon as the child is picked up. Do not notify the name of the biter to this parent.

9.  Discuss the incident with the parent of the biter and work with them to change the behavior. Monitor the child closely, making sure he/she is busy with activities and materials.

10.  After all preventative steps have been tried by the staff members, and if the child continues to bite routinely, the director or designee will call the parent to pick up the child for the remainder of the day. Chronic biting may require that a child be suspended from enrollment for a period of time (days, weeks, etc.). If the child is suspended, the parent should be informed that the child may return to the center as soon as the biting is abated.

11.  If the child returns to the center, continues to bite, and is endangering the other children, the child may be terminated from the program.
Notification Policy:
Building Blocks will use several methods to communicate school closings, school lockdowns, communicable diseases, special events and other important news by any of the following methods: Facebook, our school website, parent board and letters and memos via email (Buildingblockscc@yahoo.com). The protocol for emailing the director or your child’s teacher is as follows:
· Please allow a 24-hour period for a response.

· Please be respectful and mindful of the tone used in email.

· Emails should be brief and informative.

· Be respectful of staff personal time.

· The staff is not required to respond to emails at night or on weekends. 

· Please send only non-vital messages. 

Facebook:
There is a Facebook that the school has provided for the purpose of relating information such as upcoming events, changes in schedule, or any type of emergency. Please look for Norma Muniz on Facebook under the Building Blocks icon. There are simple rules that parents are asked to abide by: no comments, questions, or messaging is acceptable. You are welcome to call the school with any questions relating to Facebook announcements.
Policy on Communicable Diseases:
Our Center serves well children.  In order to prevent the spread of disease there are specific policies, which we have established.  Children with the following illness symptoms should not be brought to the center:

· Children evidencing severe pain or discomfort;

· Acute diarrhea, characterized as twice the child’s usual frequency of bowel
movements with a change to loose consistency within a period of 24 hours;

· Vomiting within a period of 24 hours;

· Elevated temperature of 101.5 degrees or higher.
· Sore throat or severe coughing;

· Yellow eyes or jaundiced skin;

· Red eyes with discharge;

· Infected, untreated skin patches;

· Difficult or rapid breathing;

· Skin rashes of an unusual nature;

· Weeping or bleeding skin lesions that have not been treated by a physician or nurse;

· Swollen joints;

· Visibly enlarged lymph nodes;

· Blood in urine.

· Marked lethargy.

· Mouth Sores.
A child must be symptom free for a minimum period of 24 hours before returning to school. Undergoing 24- hours of any kind of treatment, including antibiotics, does not constitute being symptom free. 24 hours symptom free denotes the time frame a child has remained asymptomatic after antibiotics and or an acetaminophen has been given. The director reserves the right to override a doctor’s note if she believes the child is still contagious.
If a child who has already been admitted to the center manifests any of the illness symptoms described, the child will be removed from the group and a parent/guardian will be contacted to take the child from the center.  The parent/guardian is required to arrive at the Center within a one-hour period after being contacted.
Arriving Injury:

Parents are required to relate any information regarding any injury a child has sustained outside the center upon arrival. The injury will be documented, and the parent must sign attesting to the incident.

Excludable Communicable Diseases:

 

A child with an excludable communicable disease will not be admitted to or permitted to remain at the center, until a note from the child’s licensed physician or local health department pediatric health consultant states that the child has been diagnosed and presents no risk to himself/herself or others.
Communicable Disease Reporting Guidelines
Some excludable communicable diseases must be reported to the health department by the center. The Department of Health’s Reporting Requirements for Communicable Diseases and Work-Related Conditions Quick Reference Guide, a complete list of reportable excludable communicable diseases, can be found at http://www.nj.gov/health/cd/documents/reportable disease magnet.pdf.
Policy on Head Lice
Head lice may be a common occurrence in preschool because kids have more direct head to head contact with one another.  Lice cannot jump or fly but they can crawl.  They can also be transmitted by sharing personal items such as combs, helmets, hair ties, hats, etc.  

Lice are human parasites and therefore need human blood to survive.  They can, however, survive 24-36 hours off the human head so there is a possibility they can survive on pillows, head rests, car seats, or even carpets, bedding, and couches.

Please report head lice to our school if your child becomes infected.  If your child is infected, take the necessary precautions and keep your child home until he/she is completely egg, nit or louse free.  

It is the policy of our school that your child stays home at least three days after their treatment.

I am happy to provide you with additional information if you need it.
Medications:
Periodically a child may be well enough to attend school but may be on medication.  Medication is only administered at the center with written authorization from a parent, and the first dosage must always be administered at home. If your child has a condition that may require medication on an emergency basis, (i.e. asthma, allergy to insect bites or need for epipen) be sure you have a medication authorization form on file at the center. A medication form with specific instructions is provided for the parent to read, agree to and sign. 
Any prescription medication or over the counter medication for your child must be prescribed specifically for your child.  It must be stored in its original container that has been labeled with the child’s name, the name of the medication, the date it was prescribed or updated and directions for its administration.  Please let us know if the medication can cause any adverse effects on your child.

Any over the counter medication without prescription for administration specific to your child must have a completed permission form from the health care provider prior to being given in the center.

Tylenol, Advil and/or Motrin will not be administered.
Financial Schedule and Policies

Registration Fee: A nonrefundable registration fee of $110 is payable upon enrollment. Withdrawal from the Center for 2 weeks or more will result in incurring a re-registration fee of $75. 
Tuition: Tuition can be paid monthly or bi-monthly.  Monthly payments must be received by the 1st of the month and bi-monthly payments must be received by the 1st and the 14th.  There is a $15.00 penalty automatically applied to your balance for tuition paid after the due date.  The center reserves the right not to allow your child to attend until tuition is paid in full.   We will not allow unpaid balances to accrue. Checks should be made payable to Building Blocks Child Center.  A $25 penalty is charged for checks returned from the bank.

We require a $200 security deposit (held in escrow without interest) to secure a spot for your child. If you register more than one child, the second and or third child will require a $100 security deposit. This security deposit is only refunded if the child attended school for a minimum of three months and when the center is properly notified (30-day notice) that the child will be leaving the center.  Security deposit must be requested in writing two weeks after the child leaves the program and has no outstanding balances remaining. 
All questions regarding billing must be made through the office at extension 11. 
Discounts:
10% discount will be applied to full-time enrollments of two or more children of the same family.  The discount will be applied only to the lowest tuition.

Additional Charges:
· By pre-arrangement with the director, a part time student may attend for extra time at the rate of $12.00 an hour. 
· A late charge will apply for parents arriving after their contracted scheduled time (10 minutes before or after contracted hours.) That rate is $1.00 a minute.
· School closes at 6:00. Parents arriving after our closing time will be charged a late fee of $15 for every 10 minutes or part thereof. 
· If an allowance is made by the director for a child to attend school on a day, he/she does not normally attend; a $12.00 charge will apply for the hour he/she attends (a 3-hour minimum is required).
Grievance Procedures:

A parent may express a verbal grievance to his/her child’s teacher.  If the concern is not resolved to the parent’s satisfaction within one week, the parent may put in writing the details of his/her grievance and submit it to the director.

The director will review the written statement and request a hearing with the parent and the child’s teacher with the purpose of reaching a resolution.
Expulsion Policy/Termination of Enrollment
Unfortunately, there are sometimes reasons we have to expel a child from our program either on a short term or permanent basis.  We want you to know we will do everything possible to work with your family and your child in order to prevent this policy from being enforced.  The following are reasons we may have to expel or suspend a child from the center:
Immediate causes for expulsion:

· The child is at risk of causing serious injury to other children or himself/herself.

· Parent threatens physical or intimidating actions toward staff members.

· Parent exhibits verbal abuse and or constant disrespectful attitude to any staff member.
Parental Actions for child’s expulsion:
· Failure to pay/habitual lateness in payments.

· Failure to complete required forms including the child’s immunization records.

· Habitual tardiness when picking up your child.

· Verbal abuse to any staff member.
· Failure to comply with the Center’s policies.
· Posting defaming comments concerning staff or school on social media.
Child’s Actions for expulsion:

· Failure of child to adjust after a reasonable amount of time.

· Uncontrollable tantrums/angry outburst.

· Ongoing physical or verbal abuse to staff members or other children.

· Excessive biting.

· The program is unable to meet the child’s needs.

Schedule of expulsion:

· If after the remedial actions above have not worked, the child’s parent/guardian will be advised verbally and in writing about the child’s or parent’s behavior warranting an expulsion or termination.  An expulsion action is meant to be a period of time so that the parent/guardian may work on the child’s behavior or to come to an agreement with the director.

· The parent/guardian will be informed regarding the length of the expulsion period.

· The parent/guardian will be informed about the expected behavioral changes required in order for the child or parent to return to the center.

· The parent/guardian will be given a specific expulsion date that allows the parent sufficient time to seek alternate child care (approximately one to two weeks notice, no longer than that and depending on risk to other children’s welfare or safety).

· Failure of the child/parent to satisfy the terms of the plan may result in permanent expulsion from the center.

Proactive Actions that can be taken in order to prevent expulsion:

· Staff will try to redirect child from negative behavior.

· Staff will reassess classroom environment, appropriate activities, and supervision thereof.

· Staff will always use positive methods and language while disciplining children.

· Staff will praise appropriate behaviors.

· Staff will consistently apply consequences for rules.

· Child will be given verbal warnings.
· Child will be given time to regain control.

· Child’s disruptive behavior will be documented and maintained in confidentiality.

· Parent/guardian will be notified verbally.

· Parent/guardian will be given written copies of the disruptive behaviors that might lead to expulsion.

· The director, classroom staff and parent/guardian will have a conference(s) to discuss how to promote positive behaviors.

· Recommendation of evaluation by professional consultation on premises.

· Recommendation of evaluation by local school district child study team.

Accident Insurance:
In case of an accident which may result in a child needing emergency care, the teacher and assistant are prepared to perform first aid until the EMS team arrives.  You will simultaneously receive a phone call.  

Please be advised that Building Blocks does not provide supplemental insurance to cover accidents that may occur.  Parents are required to have medical coverage for their family.  Any family unable to afford medical insurance should investigate available coverages through the State and State agencies.
Center Holidays & Closings: (THIS CALENDAR MAY CHANGE YEARLY) 

Any holiday that falls on a weekend, will be made up on the Friday or Monday of the holiday.  If the Waldwick school system closes on the Memorial Day weekend for any unused snow days, Building Blocks will also close one additional day.

Withdrawal from program / Refunds / Security deposit
Building Blocks is a small non-profit ministry of Christ Community Church. Our reasonable rates, student-staff ratios, professional staff and large facility come at a premium. We depend on a constant flow of tuition to maintain our financial obligations. As such, when children are withdrawn for extended periods of time, and we do not replace that child’s enrollment, it is a financial burden to the Center. Building Blocks Child Center is open year-round, but our school year runs in the same manner as the public-school system; September through June. Therefore, if a child is withdrawn for an extended period (more than 2 weeks or withdrawn in May or June) your child’s spot in the program is not guaranteed and the following will apply.

· Security deposit is forfeited

· A re-registration fee of $75 and a security deposit of $200 will apply if reentering the program

Children not attending in July or August will not be penalized if a 30-day notice stating the intent to return in September is submitted to the director. Your security deposit continues to be held in escrow and a registration fee will not apply.
No Refunds for:
· School closings



· Family vacations

· Sick days

· Missed days

· Holidays

· Missed activities

NO Exceptions
Sample Daily Schedule - For 2 – 4-year-old classes (Schedules may vary depending) 
 7:30 -   9:00

Welcome – Greet each child and introduce the day’s activities




Each child chooses a quiet activity.

 9:00 -    9:15

Bible Story time

 9:15 -    9:45

Music
 9:45 - 10:00

Snack/Toileting

10:00 - 10:20

Small Group Time/Teacher directed activities

10:20 - 11:00

Free Play

11:00 - 11:30

Art Activity/Different mediums used to reinforce concepts and/or themes being learned.

11:30 - 12:00
Outdoor Time (Gross motor development activities).  Active indoor experiences are     provided during the inclement weather.


12:00 - 12:30
Lunch

12:30 - 1:00
Clean Up/hand washing

1:00    - 1:15
Ready full day students for Rest Time/Toileting/Diapering
1:15    - 2:30
Rest Time (See your child’s class schedule)
2:30    - 3:00
Rest period is over/quiet activities offered

              3:30
Snack

3:45    - 4:30
Outdoor Time

4:30    - 6:00
A combination of active and quiet learning and play activities are offered.

               6:00
The Center closes for the day.
Sample Daily Schedule - For 18-month class (Schedules may vary depending) 

  7:30 - 9:00

Welcome – Arriving and transitioning time, quiet play time with direction 
  9:00 - 9:30

Clean-up time and/or diapering time, if needed

  9:30 - 10:00

Bible (short Bible Story and songs) short video on some days

10:00 - 10:15

Snack

10:15 - 10:30

Diapering

10:30 - 10:50

Arts/Crafts

10:50 - 11:10

Playground/Gym

11:10 - 11:30

Group play with direction

11:30 - 11:40
Circle time (review our shapes, colors, letters or numbers) whatever we are learning for    the week

11:40 - 11:50
Music

11:50 - 12:30
Lunch

12:30 -   2:30
Nap

  2:30 -   3:00
Wake up/snack/diapering

  3:00 -   6:00
After care

              6:00
The Center closes for the day.
Proximity Keys
All parents are required to purchase a proximity key for an $18.00 fee.  The proximity key will allow entrance into either Building 1 or Building 2.  Once you leave the program, we request you return your keys.  There is no refund for returned keys.
No thoroughfare is allowed through the gym for safety purposes.  
Enrollment Application
It is our desire to serve our children with the upmost care.  The information disclosed on your child’s application is kept confidential. Disclosure of any past surgeries, allergies, restrictions, and/or ailments pertaining to your child is imperative for the well-being of your child.  Equally important is the role parents play in our school.  Being well-informed of our daily activities and upcoming events is the responsibility of every parent.  
BUILDING BLOCKS CHILD CENTER

Policy on the Release of Children
 Each child may be released only to the child’s custodial parent(s) or person(s) authorized by the

Custodial parent(s), to take the child from the center and to assume responsibility for the child in an emergency if the custodial parent(s) cannot be reached:
The provision that a child shall not be visited by or released to a non-custodial parent unless the custodial parent specifically authorizes the center to allow such visits or release in writing.  This written authorization, including name, address and telephone number shall be maintained in the file.

If a non-custodial parent has been denied access to a child by a court order, the center shall secure documentation to that effect and maintain a copy in the file and comply with the terms of the court order.

If the parent(s) or person(s) authorized by the parent(s) fails to pick-up a child at the time of the center’s daily closing.  The procedure shall require that:
1) The child is always supervised;
2) Staff members attempt to contact the parent(s) or person(s) authorized by the parent(s); and

3) An hour or more after closing time, and provided that other arrangements for releasing the child to his/her parent(s) or person(s) authorized by the parent(s), have failed and the staff member (s) cannot continue to supervise the child at the center, the staff member shall call the 24-hour State Central Registry Hotline 1-877-NJ-ABUSE (1-877-652-2873) to seek assistance in caring for the child until the parent(s) or person(s) authorized by the child’s parent(s) is able to pick-up the child.
If the parent(s) or person(s) authorized by the parent(s) appear to be physically and/or emotionally impaired to the extent that, in the judgment of the director and/or staff member, the child would be placed at risk of harm if released to such an individual.  The procedures shall require that;

1) The child may not be released to such an impaired individual;

2) Staff members attempt to contact the child’s other parent or an alternate person(s) authorized by the parent(s); and
3) If the center is unable to make alternative arrangements, as noted in (A) above, a staff member shall call the Division 24-hour Child Abuse Hotline (1-800-792-8610) to seek assistance in caring for the child.

For school-age child care programs, no child shall be released from the program unsupervised except upon written instructions from the child’s parent(s).
Website for CPSC

State of New Jersey requires that we annually review the list from the Consumer Product Safety Commission (CPSC) regarding unsafe product. For your knowledge and safety, I am providing this website for your reference.
www.cpsc.gov/cpscpub/prerel/prerel.html
Television, Computer and Video Equipment Policy
Television time is limited to a 20-30-minute time period once or twice a week. The television will never be played while children are eating. Children under the age of 2 years may not watch television as per State regulations. The center does not provide computers or video games and asks parents not to allow their child to bring these items in.

School Year closings


School closings will be updated yearly, a link will be provided on our website


September		|          Labor Day 


November		|          Thanksgiving and the day after


December		|          Christmas Week


January		|          New Year’s Eve and New Year’s Day


February		|          Presidents’ Day 


March or April	|          Good Friday and Professional Development Day


May			|          Memorial Day


June			|          Last day Minimum Day


July			|          Independence Day and the day after
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